
Position Title: 

Status:  

Location: 

Hiring Range: 

Salary Range: 

Posting Date: 

Start Date: 

To Apply: 

Program Director for Place-Based Learning 

Regular, Full-Time (40 hours per week), Exempt 

White River Junction, Vermont 

$53,500-$66,000 

$53,500-$79,750 

June 7, 2022

As soon as possible 

Email resume and cover letter to hr@vitalcommunities.org    

Application Deadline: Applications will be accepted until the position is filled.

The Job at a Glance 

The Director of Place-based Learning (PBL) is responsible for developing, managing, and overseeing a 

suite of projects in which community members engage in their place and community--including their 

physical environment, local culture, history, and people. Participants build communication and inquiry 

skills, learn how to interact with their environment, gain a better understanding of themselves and their 

place in the world, and acquire knowledge and networks for action. ( Edutopia.org).  

At Vital Communities, these projects are specifically situated in the context of the community and 

geography of the Upper Valley. This work is, and must be, more accountable to the whole community in 

ways that build belonging, equity, and inclusion across all demographics – race, class, geographic, 

political, gender, LGBTQ+ and other minoritized populations. https://www.ascd.org/blogs/the-power-of-

Place-based-education 

Context: A New Chapter for Vital Communities’ Projects Team 

Incorporated in 1998, Vital Communities is a nonprofit organization that cultivates civic, environmental, 

and economic vitality in the Upper Connecticut River Valley region of Vermont and New Hampshire. We 

bring people together, bridging boundaries and engaging our whole community to create positive 

change. Explore Vital Communities to learn more.  

https://www.edutopia.org/practice/place-based-learning-connecting-kids-their-community#:~:text=Place%2Dbased%20learning%20engages%20students,their%20work%20in%20their%20community.
https://www.ascd.org/blogs/the-power-of-place-based-education
https://www.ascd.org/blogs/the-power-of-place-based-education
https://vitalcommunities.org/


We are an organization at an exciting turning point—re-imagining our role in inspiring and supporting 

equitable, inclusive, transformational, community-scale, community-led changemaking. Across both 

existing and emerging projects, our team is transforming the ways we work together as staff and in the 

community. We are prioritizing approaches that center justice, equity, diversity, and inclusion; build on 

and strengthen existing community-based enthusiasm and capacity; and integrate multiple issue areas. 

Though our vision for a new way of working is growing clearer, real change is iterative and takes time. 

Our team often refers to this place we are in now as the “messy middle.” Our new Program Director 

must be ready to roll up their sleeves and be part of shaping a new chapter of community-based 

change-making at Vital Communities. 

 

Current Portfolio of Place-based Learning Projects (all project names are links to our website): 
• Leadership Upper Valley  

• Upper Valley Equity Exchange 

• Upper Valley Teaching Place Collaborative 

• Farm to School 

• Valley Quest 

• Early Care and Education 

• Community Discussion Lists 

• Corporate Council DEI Community of Practice 

Project Management: The Director of Place-Based Learning will directly manage/implement 
three projects, ensuring continued strategic alignment through continued innovation and key 
performance metrics: 

• Leadership Upper Valley – a 10-month leadership development program, and 

• Upper Valley Equity Exchange – a cohort-based initiative to drive structural and 
institutional change in the non-profit sector 

• CC DEI Community of Practice 

Staff Oversight and Mentoring: 

• Supervise and Support PBL Project Managers, Coordinators, and Interns and evaluate 
their performance. Serve as a mentor for staff by maintaining regular meetings, 
identifying, and supporting professional development goals. Track project performance 
and impact. 

Fundraising and Finance: 

• Develop and execute yearly budgets and fundraising plans in collaboration with PBL 
team, the Development Director, Grant Writer, and Director of Finance & 
Administration 

• Monitor project budgets using monthly reports provided by the Director of Finance and 
Administration 

• Solicitation and Reporting:  
o Businesses: work with Development Director to tend existing relationships and 

cultivate new relationships 

https://vitalcommunities.org/leadership-upper-valley/#https://vitalcommunities.org/leadership-upper-valley/#!/leadership-upper-valley
https://vitalcommunities.org/upper-valley-equity-exchange/?doing_wp_cron=1653583810.2118580341339111328125
https://vitalcommunities.org/upper-valley-teaching-place-collaborative/
https://vitalcommunities.org/food-and-farm/farm-to-school/
https://vitalcommunities.org/valley-quest/
https://vitalcommunities.org/early-care-education/
https://vitalcommunities.org/community-discussion-lists/
https://vitalcommunities.org/corporate-council/


o Grant and foundation funding: work with Development Director and Grant 
Writer to generate funding proposals and oversee reporting requirements and 
deliverables 

o Identify opportunities to collaborate with other nonprofits 
 
Outcomes, Communication, Building Networks 

• Annually review and update project goals and work plan 

• Lead outcomes reporting to the Vital Communities Board of Directors, advisory 
committees, donors, and others 

• Represent Vital Communities in Vermont and New Hampshire networks 

• Actively engage with CRM (Constituent Relationship Management) systems to track 
activities and engagement strategies with individuals, businesses, and organizations that 
interact with Vital Communities initiatives 

• Cultivate relationships with local, regional, and state leaders working on Place-based 
education and place making issues 

• Serve as an ambassador for Vital Communities, promoting Vital Communities’ role in 
placemaking for the Upper Valley Region: inspiring people to collectively reimagine and 
reinvent the public and civic spaces at the heart of our community. 
https://www.pps.org/article/what-is-placemaking 

 
Primary Internal Contacts 

● Reports to Executive Director 

● Supervises at least two Project Managers  

● Works closely with other Directors (Director of Finance & Administration, Development 

Director, and two other Program Directors) 

● Collaborates with the: 

o  Director of Finance and Administration on budgeting, compliance, insurance, 

grant management, and staffing 

o Development Director in fundraising efforts  

o Communications Manager to disseminate information via newsletter, e-news, 

website, and other channels 

o Database Manager on records management  

 
Desired Competencies and Qualifications 

• The equivalent of an advanced degree, ten years’ related experience, including 

management experience  

• Preference given to candidates living in the Upper Valley with a well-established 

working knowledge of the region – including active networks in multiple sectors of the 

economy and education 

https://www.pps.org/article/what-is-placemaking


• Facilitation (confidence and experience facilitating meetings and collaborative processes 

with diverse participants for the purpose of relationship building, information sharing, 

goal setting, and action planning) 

• Building collaborative relationships, fostering diversity, equity, inclusion and belonging, 
including the proven ability to work with diverse populations with an intersectional 
approach. 

• Experience coaching and mentoring staff – both direct reports and peer-to-peer 

• Project management skills, including delegation, organization, attention to detail, and 
prioritization across multiple projects  

• Communication (clear oral, written, and visual communication skills) 

• Community Engagement (experience in community engagement/organizing, including 

experience engaging those who are traditionally marginalized or excluded) 

• Research (identify, seek, and synthesize needed information) 

• Desire to learn by doing and continually improve one’s knowledge and skills  

• Ability to work on individual projects with a great deal of personal autonomy, yet also 

ready and willing to collaborate on team projects  

• Proficiency in PC computing and aptitude for quick and self-directed learning of new 

software programs. The team currently uses Microsoft Office, Sharepoint, WordPress, 

Google Suite, Alchemer, Exceed Beyond, and Toggl 

• Access to personal transportation and willingness to work occasional nights and 

weekends (when required for public engagement, stakeholder meetings, etc.) 

Vital Communities is an Equal Opportunity Employer and does not discriminate on the basis of age, 
gender / gender identify, race, religion, national origin, veteran status, sexual orientation, or 
disability with respect to employment, volunteer participation, and the provision of services. 
 
All Vital Communities staff are based out of home offices until further notice due to the COVID-19 
pandemic. Staff do have the option to reserve desk space in the office as needed, as long as current 
capacity limits are observed. After the pandemic, our teams will be based in White River Junction, 
Vermont, likely with the option of remote work several days per week. 

 


